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1. Purpose. This regulation prescribes gfj)licﬁr for establishing a .central repository for

all command policy letters developed within Headquarters, U.S. Army Materiel

Command (HQ AMC). The central repository will be developed and maintained by

AMC CIO/G-6 and will contain all command policy letters signed by the Commanding

S/[er;eral, the Deputy Commanding General, the Chief of Staff and the Command Sergeant
ajor. _

2. Applicability/Scope. This policy is effective immediately and applies to HQ AMC.
3. Policy.

a. AllHQ AMC G-Staff and Special Staff proponents responsible for developing
command policy letters must submit an electronic copy of the policy letter to AMC
CIO/G-6, AMCIO-B for posting to the central repository. Proponents must send these
policy letters electronically to mailbox “HQAMC Command Policy Letters” within 5
days of receiving a Command Group signature. Proponents for command golicy
determine the currency of the policy and the appropriateness of the topic. Proponents
must update all command policy letters that are valid with the current Command Group’s
signature block.

b. Pro%onents must staff all command policy letters to the CIO/G-6 to receive a
policy number. Policy numbers are assigned before the policy is submitted to the
Command Group for signature, before the policy is released to the command, and before
the policy is posted to the central repository. Policy numbers are assi g]ed by the year of
the policy, the sequence number of the policy, and the proponent’s office symbol, e.g.,
03(year) - 01(policy sequence number) - EE(proponenS.

4, References.

a. AR 25-1, Army Information Management, HQDA, 31 May 02.

b. AR 25-400-2, Information Management: Modern Army Recordkeeping System
(MARKS), 1 October 2001.
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c. AMC Regulation 25-1, Information Management, Electronic Mail, 12 May 1998.

d. DA PAM 25-40, Army Publishing: Action Officers Guide, Appendix H,
30 April 2002.
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